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 Introduction
First Aid can save lives and prevent minor injuries becoming major ones. Under the Health & Safety (First Aid) Regulations (NI) 1982, employers must ensure that there are adequate and appropriate equipment, facilities and personnel for providing First Aid in the workplace. Although these regulations apply to the provision of First Aid for employees, schools need to consider carefully the likely risks to pupils and visitors and make allowances for them when drawing up a First Aid Policy.

Aim

Staff (teaching and non-teaching), pupils and visitors in schools may suffer injuries or fall ill; our aim is to ensure that they receive immediate attention and that an ambulance is called in serious cases.

First Aid Provision in St. Mary’s
1. Two suitably stocked First Aid boxes
2. Three First Aid Travel Packs

3. An appointed person to take charge of First Aid arrangements in an emergency
4. All staff trained in First Aid every 3 years.

5. Provision of information to employees on First Aid arrangements.

The First Aid Stations and Resources
There is one First Aid station (box) in St. Mary’s Primary, which is located in the secretary’s office.  A second station (box) will be available in the Medical Room.    The First Aid boxes will contain items which all First Aiders have been trained to use. 

The large box will contain:

List of contents

· One guidance card

· A list of essential telephone numbers

· 40 individually wrapped sterile dressings (assorted sizes)

· 2 sterile eye pads, with attachment

· 6 individually wrapped triangular bandages

· 6 Safety pins

· 6 medium individually wrapped sterile wound dressings

· 2 large individually wrapped sterile wound dressings 

· 3 extra large individually wrapped sterile  wound dressings

· Disposable gloves

ADHESIVE TAPE

· 20 + Individually wrapped moist cleaning wipes

· BURNS DRESSING

· SLING

· Scissors

Tablets or medicines will not be kept in the First Aid box.

Ice packs are available form the freezer in the staff room.

(An appointed member of staff on supervision will prepare and monitor this resource.)
Before undertaking any off-site activities an assessment will be made of what level of First Aid provision is needed.

Three ‘Travelling First Aid Packs’ are available from the secretary’s office and will contain:

List of contents

· One guidance card

· A list of essential telephone numbers (carried by teacher)
· 6 individually wrapped sterile dressings (assorted sizes)

· 1 sterile eye pads, with attachment

· 2 individually wrapped triangular bandages

· Safety pins

· 4 medium individually wrapped sterile wound dressings

· 1 large individually wrapped sterile wound dressings

· Disposable gloves

· Disposable ice packs

· Individually wrapped moist cleansing wipes

· Scissors

Additional items may be necessary for specialised activities or individual children.

First Aid boxes will be checked on a regular basis and restocked as required. At the end of each term the supervisor will make a list of resources to be ordered by the secretary.   
All First Aid boxes will be marked appropriately and made knows to staff at the start of the school year. 
In St. Mary’s the appointed person(s) for First Aid at break and lunch times are the named staff on the duty rota as all staff have been trained in basic first aid in 2016-17.  Any new staff or volunteers, who have not been trained and are named on the rota, will refer first aid issues to a trained staff member. 

Emergency procedures 
In the event of an emergency – the Principal/Vice Principal calls the ambulance.  
The Principal/Vice Principal takes charge when someone is injured. 

The Caretaker or senior member of staff will ensure parking is available for an ambulance and will meet the paramedics and bring them to the Principal. If the person requiring medical attention is at the back of the school, the caretaker/designated person will have the shortest route of access cleared for the paramedics and keys for gates at the ready. 
All staff will be required to supervise children in areas or classrooms away from the emergency situation (to ensure children are not alarmed and for privacy and confidentiality for the person requiring first aid.) 

Providing Information

Staff will be informed of the First Aid arrangements. This includes the location of equipment, facilities and First Aid personnel and the procedure for monitoring and reviewing the school’s First Aid needs.
Staff will receive their information as a group when training or when reviewing the policy.  New staff will be informed during their induction meeting/training. 

In St. Mary’s, the First Aid equipment will be located as follows:

· First Aid box in the Secretary’s office 
· First Aid box in the Medical Room.

All teachers should use disposable gloves in the classroom; no child should be treated without the teacher or assistant wearing disposable gloves. This is to prevent the spread of infection. Gloves are available in both the medical room and the accessible toilet area. Teachers must notify Miss Maguire/Mrs Diamond the secretary when they observe the stock of gloves have depleted. 
Each member of staff received a First Aid handbook in 2016-17 and extra copies are available from the Principal’s office.

An Induction programme for new staff/ long term volunteers will ensure that new staff are aware of the First Aid arrangements and the First Aid Policy will be available for them.
First Aid Accommodation

The Education (School Premises) Regulations 1996 require every school to have a suitable room that can be used for medical or dental treatment when required and for the care of pupils during school hours. The area, which must contain a wash basin and be reasonably near a WC, need not be solely used for medical purposes but needs to be readily available for that purpose.

Hygiene/Infection Control

All staff in St. Mary’s Primary School should take precautions to avoid infection and must follow basic hygiene procedures. Staff will have access to single-use disposable gloves and hand washing facilities and should take care when dealing with blood or other body fluids and disposing of dressings or equipment.

Reporting

A child who is feeling unwell will be sent to the office. If the teacher or Principal decides that the child would be more comfortable at home, then parents are contacted. If the parent is not available, the list of contacts will be used in their preference order. If no-one can be contacted then the child will remain in school until home time.

A child who has had a simple accident will receive care and attention from the relevant people if during break or lunch.  The teacher will be informed and will continue to observe. The teacher will complete the First Aid Class Log book and send a copy home with the child.  If the teacher is still concerned they will ask the secretary to contact the parent before the child is sent home.
A parent will be informed by a phone-call if a child:

· Receives a bump on the head (advised to keep the child under observation for drowsiness and sickness and if either occur, to take the child to A&E 
· Is stung by a wasp or bee (in case of allergy)

· Is vomiting

· Has had a serious injury (advised to attend A&E)

· Has had a nose-bleed depending on severity (advised to let the child rest for a while.

Record Keeping

 
In St. Mary’s Primary School, if an accident involves no injury or first aid only injury, then it is recorded in the ‘Accident Log’ book in the secretary’s office.  The information to be recorded will be as follows:-

·  The date, time and place of the accident

· The name, and class of the injured pupil

· Details of the injury/illness and what First Aid was given

· What happened to the person immediately afterwards (e.g. sent home, resumed normal duties, went back to class, went to hospital)

· Name and signature of the First Aid dealing with the incident.

If the injured party is required to go home early, stay off work or school, attend out-patients or is detained in hospital, then a form is completed and returned to the health & safety section of the Education Authority. 

See Appendix 1 for a copy.

Appendix 1
(New Accident Report form to be returned in the event of an accident causing further medical care/assistance and time of work or school due to accident.)
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